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The Borrower fills out the application and submits it to the bank to be considered for loan

forgiveness.  It is anticipated that the lenders will provide an electronic form.

The application has 4 parts: (1) the PPP Loan Forgiveness Calculation Form; (2) PPP Schedule A; (3)

the PPP Schedule A Worksheet; and (4) the PPP Borrower Demographic Information Form.

Borrowers only submit (1) and (2) to their Lender.

The SBA has established an Alternative Payroll Covered Period. For administrative convenience,

Borrowers with a biweekly (or more frequent) payroll schedule may elect to calculate eligible payroll

costs using the eight-week (56-day) period that begins on the first day of their first pay period

following their PPP Loan Disbursement Date (referred to as the “Alternative Payroll Covered

Period”). For example, if the Borrower received its PPP loan proceeds on Monday, April 20, and the

first day of its first pay period following its PPP loan disbursement is Sunday, April 26, the first day

of the Alternative Payroll Covered Period is April 26 and the last day of the Alternative Payroll

Covered Period is Saturday, June 20. Borrowers who elect to use the Alternative Payroll Covered

Period must apply the Alternative Payroll Covered Period wherever there is a reference in this

application to “the Covered Period or the Alternative Payroll Covered Period.” However, Borrowers

must apply the Covered Period (not the Alternative Payroll Covered Period) wherever there is a

reference in this application to “the Covered Period” only.

A copy of the application can be found here. 

 

The SBA has indicated that additional forgiveness guidance is forthcoming. In the

meantime, we are providing you with the below highlights and key points in order to

help you navigate and successfully complete the forgiveness application:

 

T h e  C h e h a r d y  S h e r m a n  W i l l i a m s  H e a l t h c a r e  P r a c t i c e  G r o u p  i s  c o n s t a n t l y  m o n i t o r i n g  t h e  w a y
t h e   C O V I D - 1 9  P a n d e m i c   i s   a f f e c t i n g  t h e  i n d u s t r y .  
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Outside of the mandatory reporting of payroll costs, you are not required to report other payments that you do not want to be included in the

forgiveness portion of the loan funds.

To determine loan forgiveness, use the Schedule A Worksheet.  Also, be mindful of the below retention mandates.

Payroll costs incurred but not paid during the Borrower’s last pay period of the Covered Period (or Alternative Payroll Covered Period) are eligible

for forgiveness if paid on or before the next regular payroll date.

For each individual employee, the total amount of cash compensation eligible for forgiveness may not exceed an annual salary of $100,000, as

prorated for the Covered Period; therefore, not more than $15,385.

FTE reduction exceptions include: any positions for which the Borrower made a good-faith, written offer to rehire an employee during the Covered

Period or the Alternative Payroll Covered Period which was rejected by the employee; and (2) any employees who during the Covered Period or the

Alternative Payroll Covered Period (a) were fired for cause, (b) voluntarily resigned, or (c) voluntarily requested and received a reduction of their

hours. Any FTE reductions in these cases do not reduce the Borrower’s loan forgiveness.

Note the following safe harbors: the Borrower is exempt from the reduction in loan forgiveness based on FTE employees if both of the following

conditions are met: (1) the Borrower reduced its FTE employee levels in the period beginning February 15, 2020, and ending April 26, 2020; and (2)

the Borrower then restored its FTE employee levels by not later than June 30, 2020 to its FTE employee levels in the Borrower’s pay period that

included February 15, 2020. 
The following documentation must be submitted with the loan forgiveness application:

Payroll: Documentation verifying eligible cash compensation and non-cash benefits: Bank account statements/third-party payroll reports; payroll

tax filings (typically Form 941) and state quarterly business and individual employee wage reporting and unemployment insurance tax filings

reports; payment receipts/cancelled checks or account statements showing health plan and retirement plan contributions.

Full-time  Equivalent Employees (“FTE”): Documentation showing the average number of FTE employees on payroll per month employed

between February 15, 2019 and June 30, 2019; OR between January 1, 2020 and February 29, 2020 (different rules apply to seasonal employers).

Non-payroll: 

 Business mortgage interest payments: Copy of lender amortization schedule and receipts or cancelled checks verifying eligible payments from

the Covered Period; or lender account statements from February 2020 and the months of the Covered Period through one month after the end

of the Covered Period verifying interest amounts and eligible payments.

Business rent or lease payments: Copy of current lease agreement and receipts or cancelled checks verifying eligible payments from the

Covered Period; or lessor account statements from February 2020 and from the Covered Period through one month after the end of the

Covered Period verifying eligible payments.

 Business utility payments: Copy of invoices from February 2020 and those paid during the Covered Period and receipts, cancelled checks, or

account statements verifying those eligible payments.

The following documentation does not need to be submitted but must be maintained for 6 years from the date the loan is forgiven or repaid in

full:

  The Schedule A Worksheet, or its equivalent.

  Documentation supporting the listing of each individual employee in the Schedule A Worksheet Table 1, including the “Salary/Hourly Wage

Reduction” calculation, if necessary.

  Documentation supporting the listing of each individual employee in the Schedule A Worksheet Table 2; specifically, that each listed employee

received during any single pay period in 2019 compensation at an annualized rate of more than $100,000.

  Documentation regarding any employee job offers and refusals, firings for cause, voluntary resignations, and written requests by any employee

for reductions in work schedule.

  Documentation supporting the Schedule A Worksheet “FTE Reduction Safe Harbor.”

  Documentation supporting the Borrower’s certification as to necessity (if you do not qualify for the safe harbor of under $2 million in loan

funds).

  Documentation demonstrating material compliance with PPP requirements (catch-all).

 

As you navigate through the loan forgiveness application, please do not hesitate to contact our firm for guidance and

support.
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